Annual Internal Audit Report 2018/19

STONE RURACL PARISH CounCiL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropaate actounting records have baen properly kept throughout the financial year.

B. This autharity complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was approprately accounted for.

C. This authority assessed the significant risks to achieving its cbjectives and reviewed the adequacy
of arrangements to manage these

D. The precept or rates requirement resulled from an adequate budgetary process; progress against
the budget was regularly monitored; and rescrves were 2ppropriate

E. Expecled income was fully received, based on correct prices, properly recorded and prompgly
banked, and VAT was appropriately accounted for. 5

F. Petty cash payments were properly supported by recaipts. al petty cash expendilure was
approved and VAT appropriately accounted for.

G. Salanies Lo employees and allowances to members were paid in accordance with this asthority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments rogisters were complete and accurate and properly maintained.

I. Penodic and year-end bank account reconciliations were properly camed out.

J. Accounting statements prepared during the year were prepared on the comrect accounting basis
{recoipts and payments or mcome and expenditure), agreed to the cash book, supported by an
adequate audit Urail Irom underlying records and where appropniate debtors and creditors were
properly recorded

K. IF the authonty certfied itself as exempt from a limited assurance roview n 2017/18, it met the
exempticn cntena and correctly declared itself exempt. (“Not Covered” should only be boked \/
wherp the authonty had a kmited assurance review of its 2017/18 AGAR)

L. During summer 2018 this authority has correclly provided the proper opportunity for
the exercise of public rights in accordance with the reguirements of the Accounts and /

| Audit Regulations.

For any other risk areas identified by thes authority adequate contrels existed (list any other risk areas on separate sheets if needed).
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Date(s) internal audit undertaken Name of person who carried out the mtemal audt
22 oy [\Q CarisTINE HEELS
Signature of person who e . teelin 2oy [19

camed out the intermnal audit Date

“If the responga is 'no’ pleass state the implications and action being taken to address any weakness in control identified
(add separate sheets if needad).

“*Note: If the response is 'not covered' please state when the most recent internal audit work was doae in this area and when it is
nex: planned, or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheels if needed)
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of.

STONE RURAL PALISH Coun cie

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put n place armengements for eSachwe financial

| “Yes"mesns that this aumanty:

propared ids sccounting statemants in sccordavice

on the abifly of thes authanty to condud s
buginess or manage its finaunozs,

management during (e year, and for the prepisalivn of v valk the Accounts and Audit Regulstions.
the accowiling statemants

2. We maintained an adequsite syslem of intemal control made proper anrangements and accepfed responsionty
includng measures designed 10 prevent and detect frisud v for ssfequarding the publc money and MESOUCES in
and carmuption and reviewed its effoctiveness, its chame

3. We took all reasonable steps to assure aursehes hes only done wial i has the legal power do do and hes
thal there ane no matters of actusl or potent:al compied with Proper Fractices in doing so.
non-compliance with liews, regulations and Prapar
Practices that caudd have 8 siqrficant financisl effed v’

4. We prowced proper apportunity dunng the year far
the exarcise of eledors’ rghts n accordance: wilh the
regquiremants of the Accounts and Audit Regulatons

durinqmyaarw all persons interested the oppartunily 1o
inspect and ask questions Sbout this authorty’s SCCOWS.

5. We camed out an assessment of the nsks fadng this
authority and touk appropnate steps to manage hose
rizk=, induding the ntroduction of intermasl controls andior
extemal ingurance caver where reguired.

considersd and documented (he fingncisl and offer risks il
faces and dealk with thern propery.

6. We manlaned throughnut the year an adequate and
effectve sy=tem of inlemnal auds of the accounting
rocards and contol systems

grranged for 3 competent person, mdependent of the financia!
controls und procedwes. fo give an objective view an whether
interal controis meet the needs of this smaler authorily.

7. We 100k approprate action on all matters raised
in reports from internal and extemal audit

responded fo mafters brought o its ettention by interral snd
extemai audit

8. We considered whelhar any Igaticn, liabiles of
commilments, @vents or transxcions, 0Ccumng cither
during or after the year end, have 3 inancal impact on
thes autharity and, where appropnate, have induded them
in the scoounling slatements.

8. (For local councis only) Trust funds including
charitadle. In our capadly 48 the soke managing
truston we dischargad our acoountability
responsibililies 1or the fund(s)iassels, includng
financial reportng and, il required, indepencaent
axamenation ar audil.

R P D, YA

disclosed everything If should have about ils business achvity
during the year ncluding events faking place after the year
end if relovant

hes met all of #5 responsibibes whers 5 a body
corporate it is ¥ sole mensgng frustee of & local rust
ar frusis.

R

*For any statement to which the response is 'no’, an explanation should be published

This Annual Governance Statement was approved at a
meeting of the authority on:

09/05[iq

and recorded as menute reference:

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman dQLu,L-G/ e € jl\,
Zgian>

Clerk
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Section 2 — Accounting Statements 2018/19 for

STONE RURAL PARISH COuWCIiC

Year e*:d.r.-g

31 March

Notes and guidance

vnd all figuras to nearest £1. Do nof leave ar

1. Balances brought To:af balances und reserves at the beguwning of the year

forward 39,854 35 L6406 as recovded in the naneial records. Value must agree to
Bax_zg’pfcvkws YOI

2. (+) Precepl or Rales and Tolal amownt of precept (or for IDBs rates and levies)
Levies i13.926 14,320 received or recenvabie 1 the year. Exclude any grants

received

3. (+) Total other recapls Total income or reCeins as recarded in the cashbook fess

=,566 8,708 the precept or ralesfevies recenved (Vne 2). Include any
gants recenved

4. {-) Staff costs Tolal expendilure o payments made to and on behalf of

c 43 all employees. nclude salanes and wages, PAYE and NI
’ 3 G ; G &3 (ernployecs and empioyers), pansion contributions and
ermployment expenses

5. (=) Loan interesticapital Total expenditure or payments of capifal and infevest
repayments O O made dunng the year on the authorily's barowings (if any}

6. (-) Al other payments Total expendilure or payments as recordad in the cash-

19 AT 6,16 book less slall costs (Mne 4) and loan interest/capital
repayrnents (iine 3)

7. (=) Balances carried : _ Total balances and reserves at the end of the year. Mus!
foneard 35, 646 25,860 | equal(112+3) - (4+5+6).

8. Total value of cash and The sum of &l curent and deposit bank accounts, cash
ehort term investments 35,646 35 Sy | hokings and short tem investments held as at 31 March -

7 To agree with bank reconciliation.

9. Total fxed assets plus The value of all the property the authanty owns — it is made
long term investments 260, ¢ | 243,637 | up of all its fixed assels and long lerm investments as at
and assets 31 March.

10. Total boceowangs: The outstanding capital balance as at 31 Maveh of al loans

o) O from third parties (including PWLB)

11. (For Local Councils Only) Disclosure note The Council as @ body covparate ants as sole frustee for

re Trust funds (induding charitablc) and is responsibic Jor managing lrust funds or assets.
N.B. The figures in the accouniing statements above do
not include any Trust transactions

| cartify that for the year ended 31 March 2019 the Accounting
Slatements in this Annual Govermnance and Accountability
Retum have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners” Guide to Proper Practices

and present fairly the financial position of this authority.
Signed by Responsible Financial Cfficer before being
presanted to the authority for approval

—lazes

Date 09105/5 9

Annual Governance and Accountability Return 2018/19 Part2

I confirm that these Accounting Statements were
approved by this authonty cn this date:

0%/05{ 19

as recorded in minute reference:

Signed by Chairman of the meeling where the
Accounting Statements were approved

flevo e
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Certificate of Exemption — AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2018,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Retumn to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2019 and a completed Certificate of Exemption is submitied nofifying the external auditor.

STone RURAL PARISH Counciw

certifies that during the financial year 2018/189. the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/18: £ 23 ; olg
Annual gross expenditure for the authority 2018/19: £22,814

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will stll be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that.

+ The authority has been in exislence since before 1st April 2015
+ In relation to the preceding financial year (2017/18), the external auditor has not:
» issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(“the Act™), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28(1) of the Act for a declaration that an item of account is unlawdul,
and the application has not been withdrawn nor has the court refused to make the declaration
+ The courl has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expendilure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not bath).

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank recongiliation plus the informaton reguired by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2019. By signing this certificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date
= 09/05/2019
Signed by Chairman Date
Qs Coale O cq (oS [ 2ol
Email Telephone number
clerl @ stonerural. skaffsic. gov. uk 0FgIl 335623

*Published web address

hittps: //stonerural parishcouncil. btek.co - uk
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your external auditor.
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Attachment 1.1
Bank reconciliation

Local Council Name: STONE RURAL PARISH COUNCIL
Financial year ending 31 March 2019

Prepared by:  Lucy Davies — Parish Clerk

Date: 8 April 2018

Balance per bank statements as at 31 March 2019: £ £

eg Current account 7,938.21
Moneay Market Accounts 25,000.00

Less: any unpresented cheques at 31 March 2018

Cheque number

20033¢ (80.00)
200348 (354.00)
200350 (155.52)
200351 (23.30)
200352 (485.68)
(1,078.40)
Add: any un-banked cash at 31 March 2019 0 S
25,858.81

Net balances as at 21 March 2018

The net balances reconcile to the Cash Book (receipts and payments account) for the
year, as follows:

CASH BOOK

35,646.08
Opening Balance 1 April 2018 23,027.21
Add: Receipls in the year (22.813.39)
Less: Payments in the year
Closing balance per cash book as at 31 March 2019 (must equal
net balances above) _35,859.81

signed {vL‘W‘ <( LG/E__\ (Chairman)




